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IQRA Primary School

HOME SCHOOL LIAISON OFFICER
Job Description/Person Specification

Pay Level 6 SCP 24-29
32½ Hours per week, Term-Time
Job Title
Home School Liaison Officer
Reporting Lines
Reports to Headteacher
Line Management Responsibilities
No line management responsibility

RESPONSIBILITIES
· Providing family support link between school and children/families to serve needs of young people experiencing emotional and behavioural difficulties and whose education is at risk.

· Promote integrated working between school and specialist services.

· Liaise with other agency professionals.

· Develop a parent support group.

· Home visits.

· Keep detailed records of work and ensure through monitoring and evaluating that the quality of service delivery meets the aims and objectives of the school.

· Ensure the service adheres to equal opportunities legislation.

· Provides information, advice and guidance to support young people and their families/carers.

· Community Cohesion - links with community groups/businesses/school.  
· Building national and international links – establishing positive use of external links to enhance the school social and moral values.  Main point of contact between SLT and external group(s).
· Parent Officer - point of contact for parents who have concerns they would like to have addressed.
· Bilingual interpreter - occasionally for parent meetings.
· Education of Parents - workshops to enhance the education of parents e.g. ICT, parenting workshops etc.
· Attendance Lead (liaising with and overseen by a member of the SLT) – overseeing and managing whole school attendance including liaising with parents and the LA and report writing for inspections and Governors.
· Newsletter – co-ordinating, writing, editing the school newsletter.
· PTA redevelopment – to build up the PTA to be self-sufficient with a purpose of fundraising and representation of the wider parent pool.
· Events – ad hoc across the school - involved in supporting school events as required.
· Co-ordinator for school fundraising, ensuring payments are made to chosen charities in accordance with the school financial regulations.
· Any other duties that may be required subject to the needs of the school – either on a temporary or permanent basis.
SAFEGUARDING RESPONSIBILITIES

All staff responsibility to:

· Provide a safe environment in which children can learn.

· Promote and actively support the School/LA’s responsibilities towards Safeguarding through the relevant policies and procedures.

· To identify children who may need extra help, or who are suffering, or are likely to suffer, significant harm.

· To take appropriate action, working with other services as needed.

In addition to working with the Designated Safeguarding Lead, staff members should be aware that they may be asked to support social workers to take decisions about individual children.

PERSON SPECIFICATION – HOME SCHOOL LIAISON OFFICER
	
	Essential
	Desirable



	Education, Training and Work Qualifications
	Relevant professional qualification in Health, Social Care, Youth Work, Community Development or Education
Child Protection/Safeguarding Training – minimum Level 1 (Level 2 or 3 preferred)

Willingness to participate in CPD activities when required.
	First Aid trained
Minimum of 2 years post qualifying experience

Relevant experience of working with families in challenging circumstances

A current driving license and access to a car on a daily basis



	Knowledge
	IT literate
	Knowledge of child development
Knowledge of a community language



	Skills and Abilities
	Demonstrate a high level of written and spoken English.

Experience of working with young people with social, emotional behavioural difficulties and their families.
Experience of work within an evolving multi agency context.
Previous experience of professional social work practice with children and families.

Knowledge of the Children Act (1989) & (2004), Children’s Trusts, Every Child Matters and related legislation – including policies, procedures and guidance relating to child protection.

Ability to prioritise, work independently, organise workload and manage a case load.

Good interpersonal skills and effective written communication skills, including the ability to produce high quality written reports to tight deadlines.

Commitment to inter-agency work related to supporting children and young people with social, emotional and behavioural difficulties and their families.

Willingness to understand and comply with school policies and procedures including diversity, safeguarding and teaching and learning


	Knowledge of Parenting Early Intervention and Think Family Programmes.
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