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Iqra  Primary  School  
Policy  on Attendance  

 

Introduction  

 
We expect all children on roll to attend every day, when the school is in session, as long as they are 

fit and healthy enough to do so. We do all we can to encourage the children to attend, and to put in 

place appropriate procedures. We believe that the most important factor in promoting good 

attendance is development of positive attitudes towards school. Statistics show a direct link between 

under-achievement and poor attendance. As a school we strive to support families and pupils to 

encourage and promote excellent attendance (appendix A). 

 

Schools and their staff are an important part of the wider safeguarding system for children.  Attendance 

and attendance patterns are systematically monitored and followed up in accordance with our 

Safeguarding Policy. 

 

Under the Education (pupil Registration) Regulations 1995, the Governing Body are responsible for 

making sure the school keeps an attendance register that records which pupils are absent at the 

start of both the morning and the afternoon sessions of the school day. The register will be coded to 

indicate authorised or unauthorised absences. P e rmitting absence from school without a good reason 

is an offence by the parent/guardian. 

 

Each year, Attendance Targets are set for the whole school in l ine with national figures. These 

targets are based on previous results and inspections with the aim of improving attendance. The 

Local Authority is involved in helping to ensure school targets are met both within the school and 

locally across the Borough.  

 

 
Definitions:  
 
Authorised  Absence  

 
An absence is classified as authorised when a child has been away from school for a legitimate 

reason and the school has received notification from a parent or guardian. For example, if a child has 

been unwell, the parent emails the school office or telephones the school to explain the absence 

and it is considered the reason is an appropriate and valid reason for the child to be kept off 

school. On occasion unavoidable causes can be considered as valid; however, parents/guardians 

must notify school of circumstances 

 
Unauthorised Absence  

 
When the absence is without good reason and without the permission of parent/guardian and/or 

school. Therefore, a child can be away without good reason supported by the parent/guardian but 

NOT the school. 

 

The school has the right to code an absence they feel is due to unreasonable grounds as 

UNAUTHORISED. Also, the school has the right to refer unauthorised absences to social care.  




