Accessing MS Teams — EYFS SUPPORT GUIDE

How to log in:

=E Microsoft | Teams Products ~  Solutions v  Resources » Pricing  More Microsoft 365 Download Teams m \;&/1

Microsoft Teams S Bl
More ways to be a team. b *‘J o\ /§ “‘A s

Sign up for free

| Sign in

Take a Teams guided tour >

¢

Step 1: Open Google Chrome and search MS Teams = Click on the MS
Teams link and sign in by clicking on the white button. (Do not click on the
purple sign up for free button)

B Microsoft

You will see a screen like this. Input your Sign in
child’s username which begins with Emai adcress, phone number or Skype
2020**x* ***x*@iqra.slough.sch.uk Noscccu? reteonel

Can't access your account?

Then click next and insert the password.

B® Microsoft

2020anaya.aqgeel@igra.slough.sch.uk

Update your password After clicking sign in you may come across a
You need to update your password because this is Screen Ilke thIS Wthh Wl” prompt yOU tO

the first time you are signing in, or because your

password has expired. update your password_

If so, please go ahead and change the

password.

YOU MUST EMAIL YOUR CLASS TEACHER
THE NEW PASSWORD.




Microsoft Teams Q_ Search

Teams 3 8" Join or create team

v Your teams

Miss Hersi's Online Class

Oncejyou are in MS teams you will see this interface. This shows your child’s
teamjwhere they can access learning materials and their online lessons. Click
on the team to enter.

How to access my learning materials.

< All teams m General Posts Files Class Notebook Assignments Grades O On ce you are
m + New v T Upload ™ 3 Sync o y ! Download  --- = All Documents ™ |n you Wl” see
’
General .
some headings
Name v/ Modified Modified By v
on the top.
General Knowledge and Understanding of the World 3 days ago Hawwa Shuwekh . ‘ )
fen chr Click ‘FILES’.
Maths 3 days ago Hawwa Shuwekh
- This will take
Phonics 3 days ago Hawwa Shuwekh you to a I I th e
PSHE 3 days ago Hawwa Shuwekh Su bject areas

Story time 3 days ago Hawwa Shuwekh b e | ng tau gh t

Ms Shuwekh's online cl... -+

m General Posts Files Class Notebook Assignments Grades

+ New Vv T Upload v <3 Sync @ Copy link 4 Download = All Documents

General

Click on a subject folder Name Modifed Modifd 8y
to See th e Iea r'n ing Knowledge and Understanding of the World 3 days ago Hawwa Shuwekh
material inside. -+ 3daysago Hawwa Shuwekh

PE 3 days ago Hawwa Shuwekh
Phonics 3 days ago Hawwa Shuwekh

PSHE 3 days ago Hawwa Shuwekh

Story time 3 days ago Hawwa Shuwekh




m General Posts Files Class Notebook Assignments  Grades

You will see all

+ New v T Upload v & Sync @ Copy link { Download & Open in SharePoint = All Documen Iearning materials
General > Maths linked to lessons
Moded Vodited 8y that have been
- Size pdf Yesterday at 549 A..  Hawwa Shuwekh taught, uploaded
. N r—— in a chronological
order.

- Weighing parcels ppt.pdf Yesterday at 549 A..  Hawwa Shuwekh

- Capacity.pdf Yesterday at 5:50 A...  Hawwa Shuwekh

Click and open
each pdf to
access.

- Length and height L2.pdf Yesterday at 5:50 A...  Hawwa Shuwekh

- Mass and Capacity revisit .pdf Yesterday at 5:50 A...  Hawwa Shuwekh

How to post work on MS Teams

Click on the hidden channels
tab and a side panel will open
Ms Shuwek's online cl.. to the right. From here select
your child’s name.

20 hidden channels

This will take you to your child’s personal space T
where they can post their work, with your support, B Mok Hammid o i s
alongside a description of what they have done.
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Click on the purple button which says ‘new
conversation’ to begin typing or uploading

Welcome to the class!




lStart a new conversation. Type @ to mention someone.

A 2 @ 8 ©

Attach/ upload a
photo/
document

Insert emojis

Click to send
your message




